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Attachment A 
FEES 


 
NEW FEES EFFECTIVE 02/11/2010 


PERMIT  DESCRIPTION RESIDENT NON RESIDENT RESIDENT  
LATE FEE 


NON RESIDENT 
LATE FEE 


LEVEL 1 
(Level 1 Permits will 
not be processed 
without a minimum of 
6 full calendar days 
before event) 
 


Appeal Fee - $138 
 


• One day event only 
• Less than 1,000 people 
• No road or lane closures 
• No city services needed 
 


$429 
. 


$845 $563 
Applies when 
completed permit is 
submitted with less 
than 20 full calendar 
days before event. 
 


$1,127 
Applies when 
completed permit is 
submitted with less 
than 20 full calendar 
days before event. 
 


LEVEL 2 
(Deposit of  


$805  required) 
 


(Level 2 Permits will 
not be processed 


without a minimum of 
21 full calendar days 


before event)  
 


Appeal Fee - $161 


• Up to 4 consecutive days 
including set-up and break 
down 


• Limited City services 
required as determined by 
Recreation Department 


• 1,000 – 5,000 attendees 
over the course of the 
event 


• Event occurs on public 
right-of way except parks 
under reservation 


 


$890 
 


$1,905 
 


$1,430 
Applies when 
completed permit is 
submitted with less 
than 60 full calendar 
days before event. 


$2,850 
Applies when 
completed permit is 
submitted with less 
than 60 full calendar 
days before event. 


LEVEL 3 
(Deposit of  


$1,725 required) 
 


(Level 3 Permits will 
not be processed 


without a minimum of 
90 full calendar days 


before event)  
 


Appeal Fee - $410 


• More than 4 consecutive 
days including set-up and 
break down 


• More than 5,000 in 
attendance over the course 
of the event 


• Traffic plans required 
• Road closures/ traffic 


control required 
• City services required 
• Code enforcement required 


to monitor sound 
• Pre event meeting required 
 


$2,524 
 


$4,823 $4,440 
Applies when 
completed permit is 
submitted with less 
than 120 full calendar 
days before event. 


$8,880 
Applies when 
completed permit is 
submitted with less 
than 120 full calendar 
days before event. 


BUNDLED Up to 20 multiple events that 
are similar in nature at same 
location in same calendar 
year (applies to Level 1 and 
Level 2 Permits only, with 
Department Director 
approval). 


$5,083 
 


   


Additional Event 
Meeting - $154 


     


   


DEPOSIT — Used to pay for City services for the event or subsequent clean up of the event. Remaining portion will be returned to the event organizer within 
30 days after event is completed. 
 


A permit will be categorized in the highest level that includes one or more identifying criteria. (i.e. if event has less than 1,000 attendees but  requires limited 
City services will be a Level 2 Permit.) Final decision of level of permit can be appealed to the City Manager. 
 


If Special Event requires use of a City facility or additional City permits, the event organizer is expected to pay the appropriate fees and charges as they apply 
to that permit / facility / area. 


Effective 02/11/2010







 
Attachment B 


WHEN DO I NEED A SPECIAL EVENT PERMIT 
 
If your event/activity is one of the following, it will likely require a special event permit: 


 Outdoor concert and entertainment, public or semi-public, dance, recreation, or sporting events. 
 Circuses, carnivals, fairs and festivals. 
 Farmer’s Markets and swap meets. 
 Walks, runs, athletic, bicycle and vehicle races. 
 Organized / Sponsored vehicle and boat shows 
 Sales event outside the normal sales area of a business, such as a sidewalk and parking lot sales and other special promotions. 
 Auto dealer sales events involving promotional attractions such as barbecues, tents, canopies, special signage, and similar facilities. 
 Fireworks display 
 Street fair, craft show on a residential or commercial right-of-way which is likely to obstruct, delay or interfere with normal flow of 


pedestrian or vehicular traffic. 
 Car washes whereby the public is encouraged to attend. 
 Outdoor amplified sound. 
 Other events as described by NBMC 11.03. 
 Harbor activities and events. 


 


FOR SPECIFIC QUESTIONS PLEASE CALL 644-3151 AND SPEAK TO THE SPECIAL EVENT PERMIT COORDINATOR. 
 


HOW SOON SHOULD I START THE PROCESS? 
 


Level 1   — 1 to 2 months prior to event 
Level 2   — 3 to 4 months prior to event 
Level 3  — 6 to 9 months prior to event 
Bundled  — at least 6 weeks prior to your first event 
 


TERMS AND EXPLANATIONS TO HELP YOU FILL OUT YOUR SPECIAL EVENT PERMIT APPLICATION 
 
Alcohol Service 


Please be sure to describe the type of service you are planning.  The following are examples: 
 Free/host alcohol –alcohol is covered in the cost of the event, no sales at the event 
 Alcohol sales – all alcohol is sold at the site 
 Host and alcohol sales – a portion of the alcohol is included (i.e. one free drink with ticket) and the remainder is purchased by the 


participants 
 Beer only 
 Beer and wine 
 Full bar offered  


 
Amplified Sound 
 If your event has amplified sound but is NOT open to the public, you may only be required to have an amplified sound permit.  Otherwise 


please see “noise” below. 
 
Applicant  
 This must be the Chief Officer or a representative of the Host Organization who has been authorized by the organization to apply for the 


event. 
 
Banners  
 Any banners, pennants, flags, signs, streamers, and other similar devices are also regulated and must be listed on your permit 


application.  Permits are required for banners on public property and in some cases these permits can take 4-6 weeks to acquire.   
 
Business License Requirement  


All businesses affiliated with your event that provide a service or product must obtain a business license from the City of Newport Beach 
Revenue Department. (Municipal Code Section 5.04.020) 
 


Therefore, we request that you complete the vendors list that is attached to the Special Event Permit Application.  Should you have any 
questions, please call 949-644-3148 or 949-644-3140. 







 
WHEN DO I NEED A SPECIAL EVENT PERMIT (continued) 


 
Casino Games or Drawings 
 Any casino games or drawings must be declared in the permit, as they require special rules and regulations.  There is no gambling in the 


City of Newport Beach at any time.   
 
Entertainment and Related Components  
 It is the event organizer’s responsibility to be sure all activities comply with City of Newport Beach noise ordinances.  Please be aware 


that loud and unreasonable noise is a violation of NBMC 10.28 and 10.32. A police or code enforcement officer who determines that 
noise from your event is offensive to others may require you to lower or discontinue the noise.  Also, the police may order musical 
entertainment to end if it incites a crowd or has the potential for unruly or risky behavior.  The following must be listed in your description 
of entertainment: 


 Musical entertainment features 
 Number of stages, including height and size 
 Number of performers and type of music 
 Sound checks – time and date 
 Sound amplification used, yes or no 
 Dancing permitted (yes or no) 
 Fireworks  (additional permit required) 
 Signs, banners or decorations   
 Lighting 


 
Food Service  
 Please be sure to describe the type of service you are planning.  The following are examples: 


 Free food to participants 
 Food booths with food sales 
 Food cooked off site and brought in 
 Gas grills only 
 Charcoal grills 
 Electric cooking appliances 
 Propane  


 
Insurance 
 Before the final permit can be mailed all the proper insurance documentation must be received and approved by the City’s Risk Manager.  


Applicant may be charged for extra time spent on follow-ups for incomplete or inadequate insurance submissions.  Please read all the 
requirements carefully.   


 
Marketing Plan  
 This is a description of how you intend to inform the public about your event.  It can be brief and general, but include the date you intend 


to start publicity.  It is strongly suggested that publicity not start until you have secured your event permit. 
 
Noise and Amplified Sound  
 The City of Newport Beach has several noise ordinances that regulate the use of amplified sound at Special Events.  Having a Special 


Event Permit does not give the permit holder “permission” to violate the City Ordinances.  All permit applicants are encouraged to work 
with sound engineers to make every effort to keep the noise produced by the event within the confines of the property site. Code 
enforcement officers can be required to make sound checks for events at your expense. A citation can be issued if your event is not in 
compliance with noise ordinances. It is highly suggested that event organizers maintain volume control over all entertainment in order to 
comply with direction from police or code enforcement officers. In most cases limited outdoor amplified sound will be allowed only during 
the hours of 8am to 10pm.  


 
Notice to Community  
 If you are required to notice the community, you must provide a copy of that notice a minimum of three weeks prior to the event to the 


Recreation Services office.  All notices must be distributed at least two weeks prior to the event.  Homeowner Association information can 
be obtained from the Planning Department at 644-3225.   


 
Onsite Contact  
 This is the name and phone number of a person who will be at the event, with a cellular phone and can be contacted if needed during the 


event.   







 
 


City of Newport Beach-Revenue Division Event:                                                       
3300 Newport Boulevard 
Newport Beach, CA 92658  Date of Event:                                                  
949-644-3148 or 949-644-3140 
949-644-3073 
  


 
All businesses affiliated with the event that have been hired to provide a service or product and are a for 
profit organization or company must obtain a business license from the City of Newport Beach Revenue 
Division. List all trades and occupations associated with your event, including but not limited to, DJ’s, 
Magicians, Bounce Houses, Coordinators, Photographers, Caterers, Security, Cleaning Crews, Set-up and 
Take-down crews, Auctioneers, etc. 
 


SERVICES NAME OF BUSINESS COMPLETE MAILING 
ADDRESS 


PHONE 
Incl. Area Code 


CONTACT NAME 
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Recreation & Senior Services Department
3300 Newport Blvd - Newport Beach, CA 92663 
Phone: (949) 644-3151 - FAX: (949) 644-3155
SPECIAL EVENT PERMIT APPLICATIONOnly Completed Applications with Payment will be Accepted
Please Note: Most fields are required (if a field is not applicable, enter NA).  Certain fields will become "hidden" when radio buttons are selected - meaning those fieldsdo not require user input.  When selecting Submit by Email,  your document will automatically be checked for completeness prior to actually being sent.  Alert messages
will pop-up when fields with required input have been left empty. A final verification will highlight all required fields in red.  It is very important to submit a COMPLETE form.
  Incomplete applications will not be accepted. All required documents must be sent as .pdf attachments when submitting via e-mail.
 
  If you are unable to attach the required documents, please print and mail the application and documents per the instructions on page 3. Prior to printing and mailingthe completed form - check the application for completeness by clicking the Submit by Email Button.
 
 
Event Information 
For Office Use Only
Site plan attached
-
Admission fee
Are any street closures required
Is this Event
Applicant & Sponsoring Organization 
Has a professional organizer or event planner been hired by you to produce this event 
(If a professional event organizer is applying for this permit, a letter from the Chief Officer of the organization which authorizes the organizer to apply for this event is required)
A responsible person must be in attendance "on site" for the duration of the event.  This person must be immediately available to City Officials
Please continue to  the next page...........
Enter 10 digits only - no other characters
Event Details
Parking plan attached
Is this event open to the public
Traffic safety equipment required
A detailed traffic plan for road closure(s) must be provided - is the plan included
Alcohol
Food
Will there be food preparation
Will there be a 
Amplified sound requires that a contact must be in attendance for the duration of the event and immediately available to City Officials.
Sound amplification
-
A separate permit is required for tents over 200 s.f. and/or canopies over 400 s.f.
Will there be canopies or tents
Will booths, bleachers, stages or  structures be erected
Inflatable signs/banners and searchlights are not permitted in the City of Newport Beach
Will signs or banners be used
Will there be generators, vehicles, boats or other equipment
Will there be commercial filming of this event
Are there other commercial aspects
Please continue to  the next page...........
I THE UNDERSIGNED, ACKNOWLEDGE AND UNDERSTAND THAT I AM RESPONSIBLE TO COMPLY WITH THE INFORMATION, RESTRICTIONS AND CONDITIONS OF THE PERMIT WHEN ISSUED. I HEREBY ACKNOWLEDGE RESPONSIBILTY FOR PENALTIES ASSOCIATED WITH NON-COMPLIANCE WITH PERMIT CONDITIONS, WHETHER OR NOT I AM PRESENT AT THE TIME OF THE VIOLATION.
Initial
Signature
Method of Payment
Credit Card Type
Expiration Date
When selecting the E-mail submittal button your application will begin a validation process to determine whether or not the form has been completed correctly. Fields that are required will be highlighted in red. Please note that nearly every field on the Special Event Permits Application is required. There are some cases when a required field may not be applicable. In those cases - enter NA for those fields.  Applications that are incomplete will be rejected. When submitting by E-mail it is recommended that all required support documents be sent as .pdf file attachments.  If you are unable to attach documents via E-Mail Submittal, it is recommended that you fill out the form entirely, print the form and mail the form and attached supporting documents to:
 
City of Newport Beach
Recreation & Senior Services Department
Special Event Application
3300 Newport Boulevard
Newport Beach, California
92663
For Office Use Only
Attachments Received
Attachments Received by (staff member)
http://blogs.adobe.com/formbuilder
Stefan Cameron
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